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General Services Administration

RELEASE OF CLAIMS

The undersigned contractor, pursuant to the terms of Contract No.

between the United States of America and said contractor for the

located at ,

hereby releases the United States from any and all claims arising under or by virtue of said con-
tract or any modification or change thereof except as follows: (Here list any claims against the

Government and the amounts thereof. If none, so state.)

Witness the signature and seal of the undersigned this —____day of ,

CONTRACTCR:
WITNESS: (Seal)
{Print or type)
(Signature) (Signature)
(Address) (Official Title) -ty
~

' GSA rorm 1142 (rev, 12.74)
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Date OCT18 1982

iﬂg‘?{ Director, Real Property Contracts Division (WPP)

To . Director, Design & Construction Division (WPC)

m both construction-type contracts and architect/engineer
contracts as p by the Design & Construction Contracts Branch (WPPC),
are subject to Qpe Prompt Payment Act. The necessary actions required of

WPPC to implement the provisions of the Act are contained in the attached
memorandum from the Office of Contracts (PPBC), dated August 5, 1982.

Inasmuch as most construction contract progress payments and A/E payments are

- processed through the Design & Construction Division (WPC), it is imperative
that the processing of this necessary paperwork be accomplished in the minimum
amount of time consistent with a satisfactory review and concurrence of the
payment documents.

As has been the practice since WPPC assumed the responsibility of making all
progress payments, a 24 to 48 hour turn-around time for processing payments by
WPPC will be maintained.

In accordance with the directions set down in the PPBC memorandum, payments
shall be made within 30 calendar days after date of receipt of the contractor's
acceptable invoice or date contract deliverables are approved, whichever is
E%MWMernment check,

as issued by the Treasury Department. If payment fails to meet the regquirements
described above, GSA will be liable for interest payments on the progress
payment for the time period beyond 30 days. As you are well aware GSA has no
control over the issuance of the Government check after payment documents

are processed through the Accounts Payable Branch and transmitted to the Treasury
Department. Because of this uncontrollable element within the overall 30-day
time frame for processing of payments, it is all the more imperative that each
office which participates in the payment process complete their portion of

this responsibility in a timely manner.

I know that I can look forward to your full cooperation in this extremely
important function of ensuring prompt processing of contractor payments. If
you have any questions in regard to this matter please contact Claude Bernier,
Acting Chief, D&C Contracts Branch (WPPC) on 472-4506.

y 7/

D.P. DRAIN
Director, Real Property
Contracts Division

Enclosure

5N
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The appropriate implementation of the Prompt Payment Act will be defined by

the Office of Management and budget (oMB). They are required under the Act

to promulgate regulations by August 19, 1982. Although the OMB regulations
have not been finalized, OMB's proposed Timely Payment Circular was
published in the Federal Register of July 7, 1982, on pages 29620 - 29622;
and we are enclosing a copy for your ijnformation.
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SUPPLEMENT TO PAYKENT PROVISIONS
(Construction Contracts)

ate will be 30 calendar days after the

oice is received or when agreement
ting Officer loT authorized

on the amount to which the
The date of payment

e date of the Government check.

The required payment d
date when the Contractor's inv
1g reached bet
representative
Contractor is en
ig defined as th
e both the remittance (or check mailing
the Contractor‘s business address) and

Invitation, Bid and Award,
as appropriate.

The Contractor shall designat

address, when different from
- the business address, oD Standard Forz 19,

or Standard Form 23, Construction Contract,

e N g TR

Any inquiry regarding payment shall be directed to:
Administration
Division Director y

e T

General Services
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(¥ame of Director)
(Complete address)
(Complete telephone number)

Architect-Engineer Contracts

To ensure prompt payment for services provided under architect-engineer and
other professional/technical services contracts, the following procedures

shall be followed in making contract payments:

1. Specific payment provisions shall be delineated in each contract. The
contract shall provide that the architect-engineer or other prefessional
services contractor shall submit the following when requesting payment:

a. A signed invoice covering services performed, with
supporting documents (supplier billirgs, time card
records, etc.) as required by the payment clause.

b. A signed release of claims form (GSA Form 1142,
Release of Claims), with exceptions specified
on the form in sufficient detail, including
dollar amount,; to identify the basis for the
exceptions. -

2. Payment vouchers (Standard Form 1034, Public Voucher for Purchases and
Services Cther Than Personal) shall be signed by the Contracting Officer.

3. Normally, payments shall be made within 30 days after either the approval
of contract deliverables or the receipt of acceptable, properly prepared,
documented invoices, whichever 1s later.

4. All future architect-engineer (A-E) and related professional services
contracts shall include the following: :

SUPPLEMENT TO PAYMENT PROVISIONS
(A-E Contracts)

The required payment date will be 30 calendar days after

the date when the (A-E's or Contractor's) acceptable invoice
{s received or ccntract deliverable is approved, whichever
{s later. The date of payment is defined as the date of the

Covernment check.

'The (A-E or Contractor) shall designate both the
remittance (or check mailing address, when
different from the A-E or Contractor's business
address) and the business address on Standard Form
252, Architect-Engineer Fixed-Price Contract, or

other applicable form.

Qs A e WO A A o
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Any inquiry regarding payment shall be directed
to:

FSUTHORY S Ur PPy G TGP

General Services Administration
Regional Finance Division Director
(Name of Director)

(Complete Address)

(Complete telephone number)

Sk ad e

All Construction and Architect-Engineer Contracts

In order to permit regional Finance Division personnel to schedule A-E
or construction contract payments in accordance with cash management
policies, the following shall be entered in a prominent location
(preferably near upper right corner) on each payment voucher (i.e.,
Standard Form 1034, GSA Form 300, or other applicable form):

Amount agreed to on

date

Make payment by (30 days).
date

This will ensure that regional Finance Divisions are advised of the time
constraints for making timely payments. The marking of payment vouchers
should begin on all invoices received 30 days after the date of this
letter, whether or not the contract contains the modified payment

provisions.

These payment procedures will be incorporated into the Handbook, Procurement
and Administration of Design and Construction, Volume 1, Architect-Engineer,
Construction Manager and Related Contracts (PBS P 3420.1) and Volume 2,
Construction Contracts (PES P 3420.2).

\ A

g}x A. E. RONKOVICH
- Assistant Commissioner

Office of Contracts

Enclosure

cc: Assistant Regional Administrator for
Public Buildings and Real Property
wp, 1p, 2p, 3P, 4P, 5P, 6P, 7p, 8p, 9P, 10P
Associate Administrator for Operations (AR)
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S.uoject:  Prompt Fayment Act

To Regional and Central Office Contracting Officer Warrant Board Chairpersons
Heads of Services and Staff Offices
Regional Administrators ~-.

The Prompt Payment Act requires Federal agencies to pay their bills on time, to
pay interest penalties when payments are made tate, and to take discounts only
when payments are mace within the discount period. Full implementation is
- expected-to—resutt—in-timely bill payment,-better business-rTetaticns between

the Covernment and its cuppliers, improved competition, and reduced prices to

- the Government. This Act applies to contracts issued on or after Octobar 1| 1¢82.
To ensure timely pavments and thus avoid the paymant of interest penalties, the
Office of Finance regquires that invoices b2 mailed diractly to Finance. If you
feel that invoices for a specific preogram area should be mailed to other than
the Finance Divisicn, please clear these with the Recicnal Finance Division
Directors or the Centrai Office Financial Management Divisicn. Also, certain
financial terms and information listed in Enclosure 1 must be stated on all
procurement documents. ' These same requirements must be relayed to the vendor

~when making oral purchases (certified invoices). If not already included, the

items listed on the enclosure will be codified in the General Services
Administration (GSA) Accounting Operations - Voucher Examination Payment Handtook.

Your immediate cooperation i3 critical. Your actions will heiz GSA and other
fedaral agencies say treir bills on tim2, meet disccunt terms, and avoid
interast penalty payments. Please contact Ms. Carole Hutchirson on £35-0578 or
Ms. Linda Vardenberg on 560-1%42 with any questions or comments.
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OFFICE OF FINANC
PAYMENT STANDARDS

The fo]]owing financial terms and information should be included in all
procurements, including oral purchases, to ensure that the Finance Divisions
can make timely payments.

1. Invoices are mailed directly to the Regional Finance Divisions or
the Central Office Financial Management Division. The only exceptions
. will be certified invoices and those program invoices cleared by the
' Regional Finance Division Director or Central Office Financial
Management Division Director.

_. 2. Specific payment terms, using standard 30 day terms as a norm.

3. Separate due dates if partial payment is provided for partial
executions or deliveries.

TE;} 4. A stated inspection period following delivery, where necessary, for
Federal acceptance of property or services.

5. If applicable, a statement that the special payment provisions of the
Packers and Stockyard Act of 1921 (7 USC 182(3)) or the Penishable
Agriculture Commodities Act of 1930 (7 USC 499a(4)) applies. _

6. The date of the Treasury check will be considered the payment date.

7. The Director, Central Office Financial Management Division or the
Regional Finance Division Director as the individual responsible for
payment and answering related inquiries. Cite the position, complete
address and phone number. Include the same information on the
responsible official(s) of the business concern who can receive
notification of an improper invoice and answer questions regarding
the invoice. Also, include the name, title and phone number of the
procurement official.

8. 4 The vendor's remittance or check mailing address when it is different
than the business address.

9. The fund code in the "Mail Invoice To" address. For example:

- T 77 General-Services Administration
- Finance Division - BCFF (127.2)
18th & F Streets, NW
viasnington, DC 20405
10.  The ACT MNumber or DAC Document Number,
11. Complete accounting classification.

12. The taxpayer identificatien numbers of service contractors who are not
incorporated and receive payments from GSA totaling $500 or more. )

7

EMCLOSURE |
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13. The requirements for a proper invoice, including as a minimum the
. following:

A. Name of business concern and invoice date.

B. Daily Accounting Cycle (DAC) document number or National Electronic
Accounting and Reporting (NEAR) System ACT number.

C. Description,‘b%ice, and quantity of property and services actually
delivered or rendered.

D. Shipping and payment terms.

o E. Other substantiating documentation or information.

F. Name where practicable, title, phone number, and complete mailing
address of responsible official(s) of the business concern to whom
payment is to be sent, who can answer questicns about the invoice
and receive notifications of an improper invoice.

14. Receiving repcrts must be forwarded in time to be received by the
des1§naf.e§ Emance off1:c:e §2 tEe f1fth biginesg EEE:Eﬁer:r'ecmpi or
acceptance, unless separate arrangements are made. h

15. Procurement documents must indicate whether or nct the PEompt Payment
Act applies to the procurement. -

Note that these items are those required by the Office of Finance to make timely
payments and practice good cash management. Additional infcrmation may be
required by the contracting cfficer. Some items may duplicate while others
supplement the prcvisions of the current GSA Procurement Ragulations.
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